INDUCTION QUESTIONNAIRE


QUESTIONNAIRE.

HEALTH, SAFETY AND WELFARE.
(
(

Yes
No

· Personal Responsibilities.

To take reasonable care of themselves;
(
(

Not to place others at risk from their work actions;
(
(

To co-operate with their employer;
(
(

Not to abuse anything provided for health, safety and


welfare;
(
(
· Communications.

Person on site for with responsibility;
(
(

Immediate supervisor;
(
(

Union representative;
(
(

Location of safety officer;
(
(
· Welfare.

Identify the availability and location of toilets and 


welfare facilities;
(
(

Provided with details of first aid arrangement;
(
(
· Reporting of Accidents.

Outline the accident or dangerous occurrence procedure;
(
(
· Emergency Procedures.


Confirm fire points and assembly locations;
(
(

Location of fire extinguishers;
(
(

Hot work permits, site-specific instructions;
(
(
· Protective Equipment and Clothing.

Confirm the availability, use and issue;
(
(

Describe the replacement procedure;
(
(
· Safety Helmets.


Confirm safety policy;
(
(

Confirm site specific requirements;
(
(
· Safety Neatness.


Confirm site specific requirements;
(
(

Removal procedures;
(
(

Locations of skips;
(
(
· Hazardous Areas.


Confirm location of hazardous areas;
(
(

Confirm procedures for entry, work actions, fragile roofs,



excavations and plant rooms;
(
(
· Scaffolding & Means of Access.


Stress basic scaffolding safety when incomplete such as


poor access requirements, toe-boards and guard rails.
(
(
· Electricity.

Only competent persons to work on;
(
(

Use only 110-volt equipment, unless advised;
(
(

Visually check all equipment;
(
(
· Reporting Defects.


Emphasise the need to report defects;
(
(

Report unsafe acts;
(
(
· Noise.


Explain the need to reduce noise levels from the 


environment;
(
(
· Hazardous Substances.


Emphasise the necessity that the user of substances


must be aware of from its use;
(
(

Information must be available i.e. labels on containers


safety data sheets and COSHH record file is available;
(
(
· Tool Box Talks.


Identify the needs for talks as and when required;
(
(
· Safety Information.

Issue employees with safety information and data;
(
(
· Security.


Confirm what, if it exists;
(
(
Employees to acknowledge and sign to confirm they have and are in possession of information and the company safety regulations and COSHH data information and received induction training as indicated as above.

Signed…………………………………………Printed……………………………….

Organisation………………………………………………Trade…………………….

Dated…………………………………………………………………………………...

Grove Services (UK) Limited
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