Health & Safety Checklist�
�
�
Very Bad�
E    F�
Very Good�
Comments�
�
�
0�
1�
2�
3�
4�
5�
�
�
�
Electrical�
�
Are all extension leads and cables in good condition / not trailing?�
�
�
�
�
�
�
�
�
Are sockets/extension leads overloaded?�
�
�
�
�
�
�
�
�
Are wires routed to avoid contact with moving parts or liquids?�
�
�
�
�
�
�
�
�
Have all electrical items been checked & tested ?�
�
�
�
�
�
�
�
�
Are all lights working including emergency lights?�
�
�
�
�
�
�
�
�
�
Add above scores for Total�
�
¢   Divide total by 5 for average score�
�
�
Chemical�
�
Are all chemicals correctly identified/stored safely?�
�
�
�
�
�
�
�
�
Is personal protection being worn / adequate?�
�
�
�
�
�
�
�
�
Are all chemicals used in a safe manner, containers sealed?�
�
�
�
�
�
�
�
�
Are COSHH assessments in place and visible to users?�
�
�
�
�
�
�
�
�
�
Add above scores for Total�
�
¢   Divide total by 4 for average score�
�
�
Machinery�
�
Are all guards in use / operational / adequate and have safety checks been carried out and logged?�
�
�
�
�
�
�
�
�
Are all machine/computer panels in place/good condition?�
�
�
�
�
�
�
�
�
Are machine/computer tops clear?�
�
�
�
�
�
�
�
�
Are all machines/computers fully functional / secure?�
�
�
�
�
�
�
�
�
Are risk assessments in place and visible to users?�
�
�
�
�
�
�
�
�
�
Add above scores for Total�
�
¢   Divide total by 5 for average score�
�
�
�
Subtotal page 1�
�
�
�



�
Very Bad�
E    F�
Very Good�
Comments�
�
�
0�
1�
2�
3�
4�
5�
�
�
�
Fire�
�
Are all exits/ passageways clear with correct warning signs?�
�
�
�
�
�
�
�
�
Are all fire extinguishers accessible / wall mounted / tested / identified?�
�
�
�
�
�
�
�
�
Are areas free from excess waste / flammable materials?�
�
�
�
�
�
�
�
�
Do all exit doors/windows open freely / give accessibility?�
�
�
�
�
�
�
�
�
Are fire risk assessments in place and visible?�
�
�
�
�
�
�
�
�
�
Add above scores for Total�
�
¢   Divide total by 5 for average score�
�
�
Storage and handling�
�
Are storage areas / racks / shelves secure and adequate?�
�
�
�
�
�
�
�
�
Are storage tops clear / no heavy weights above chest level?�
�
�
�
�
�
�
�
�
Is all lifting equipment maintained / operational?�
�
�
�
�
�
�
�
�
Are correct handling techniques adhered to?�
�
�
�
�
�
�
�
�
Are all materials identified / stored correctly / bins not overflowing?�
�
�
�
�
�
�
�
�
�
Add above scores for Total�
�
¢   Divide total by 5 for average score�
�
�
Housekeeping�
�
Is all equipment / office furniture clean / free from sharp edges?�
�
�
�
�
�
�
�
�
Are all work tops / food equipment / under desks etc. clean and waste free?�
�
�
�
�
�
�
�
�
Are all floors / toilets / stairs clean / dry / disinfected?�
�
�
�
�
�
�
�
�
Are all documents/paperwork on benches / desks tidy and notice boards up to date? (includes improvement measures)�
�
�
�
�
�
�
�
�
Are all chairs clean / intact / stored correctly?�
�
�
�
�
�
�
�
�
�
Add above scores for Total�
�
¢   Divide total by 5 for average score�
�
�
�
Subtotal page 2�
�
Overall Total divided by 145 multiplied by 100 for Overall Rating below:
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�
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