
Workstation & Display Screen Equipment Risk Assessment

Date; - 
Department; -

Location; - 
Assessed and completed by; -


	Information from the user
	Yes
	No
	score

	Is there sufficient space for workstation & user?
	4
	2
	

	Does the space permit reasonable variation in the position of the furniture and/or equipment?
	2
	1
	

	Is the lighting adequate?
	4
	2
	

	Is the artificial lighting co-ordinated with reflections and glare (have polished desks and walls been dealt with)?
	4
	2
	

	Have any noisy pieces of equipment, printers and fax machines, been fitted with sound attenuation or relocated away from workstations?
	2
	1
	

	Have any other sources of noise been identified and the noise output reduced to prevent distraction with normal speech?
	2
	1
	

	Is the room temperature maintained at a level to ensure occupier comfort?
	4
	2
	

	Is the temperature at the workstations at 16° C?
	2
	1
	

	Are humidity levels acceptable?
	2
	1
	

	Does the user know how to use the display screen equipment controls for adjusting contrast and brightness?
	2
	1
	

	Is it possible to swivel and tilt the screen easily?
	2
	1
	

	Is the screen at the correct height?
	2
	1
	

	Is the image on the DSE free from flicker and stable?
	4
	2
	

	Are the characters well defined and of suitable and adequate size, is there suitable and adequate space between individual characters & lines of text?
	4
	2
	

	Is the keyboard separate from the screen?
	2
	1
	

	Is it possible to easily adjust the angle of tilt of the keyboard?
	2
	1
	

	Are the key symbols adequately contrasted?
	2
	1
	

	Is there adequate space at the front of the keyboard to provide support for the hands and arms of the operator?
	4
	2
	

	Is the keyboard arrangement and style designed to enable ease of use?
	2
	1
	

	Has a suitable document holder been provided?
	2
	1
	

	Is the work surface sufficiently large enough to allow a flexible and comfortable arrangement of all work equipment?
	4
	2
	

	Does the work surface have a matt finish to inhibit reflections?
	2
	1
	

	Is the height of the work surface suitable for the user?
	2
	1
	

	Is there sufficient space underneath the work surface to enable the user to gain a comfortable position?
	2
	1
	

	Is the chair provided stable?
	2
	1
	

	Does the provided chair, allow freedom of movement?
	2
	1
	

	Is it possible to adjust easily the height of the seat, the height of the backrest (if fitted) and the angle of the backrest (if fitted)?
	4
	2
	

	Has a footrest been made available?
	2
	1
	

	Is all the furniture and equipment provided at the workstation stable and secure?
	2
	1
	

	Is the software provided suitable for the task in hand?
	4
	2
	

	Has the user received adequate training in the use of the software?
	2
	1
	

	Does the user have the freedom to organise work tasks to combine off-screen activities in their working day?
	4
	2
	


	Information from the user
	Yes
	No
	score

	Have other procedures been taken to minimise repetitive or boring tasks, such as continuos data entry inputs?
	4
	2
	

	Have peaks and troughs in the workload been eliminated?
	4
	2
	

	Has the user received and read the company issued company policy on working with "Display Screen Equipment" (DSE)?
	4
	2
	

	Any comments from the user?
	1
	0
	


	Total score                                                                                                          :


	
	Scoring system explained

	50 to 69
	The workstation must be upgraded; this must be considered as a priority and then re-assessed.

	70 to 84
	The workstation must be upgraded within two months and re-assessed.

	85 to 100
	Workstation is acceptable. However, it must be re-assessed routinely.


	Remedial Action Required, in order of priority.

	1. 

	2. 

	3. 

	4. 
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