
Work Equipment Assessment

Assessment completed by; -

Equipment; - 

Personnel involved; -

Location of Equipment; -  

Date of assessment: 
This questionnaire is in an independent number of stages each section should be read and followed before coming to a final conclusion.
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Date of assessment: - 

	Work Activity: - 
	User / loader / maintenance of system.

	Persons Exposed


	User / operators of machinery / maintenance and service personnel / supervisory staff.


	Equipment
	Yes/No



	Is the equipment suitable by design, construction or adaptation for the task in hand?
	

	Is it maintained in an efficient state, working order and in good repair?
	

	Do persons who are competent complete the maintenance?
	

	Could inadequate maintenance cause the equipment, guards or other protection devices to fail to danger?
	

	If a positive answer to above question, is there formal planned maintenance?
	

	Is there a maintenance logbook?
	

	Is it up to date?
	


	Training
	Yes/No

	Have all personnel who use the equipment had adequate information and where appropriate written instructions on the correct and safe use? 
	

	Is additional care taken over the training of young and inexperienced users?
	

	
	
	

	Dangerous Parts of Machinery
	Yes/No

	Have effective and suitable measures been taken to prevent contact with the dangerous parts of the machinery?
	

	A detailed risk assessment may be required to identify any particular hazards.
	


	Temperature
	Yes/No

	Are there parts that require guarding to prevent injury from contact with extremes of temperature?
	


	Controls and Control Systems
	
Yes/No

	Are the start, stop and emergency controls located so those operators are not put at risk as a result of the position of the controls?
	

	Are the controls clearly visible and identifiable?
	

	So far as is reasonably practicable is the operator of any control able to ensure from that position that no person is put at risk as a result of the operation of that control?
	

	If the answer is "NO" are 'safe systems of work' in operation to prevent persons being put at risk?
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	Work Activity: - 
	User / loader / maintenance of system.

	Persons Exposed


	User / operators of machinery / maintenance and service personnel / supervisory staff.


	Isolation from energy source.
	Yes/No

	Is there adequate means for isolating sources of energy (Electrical / mechanical etc)? 
	

	Are these (Electrical / mechanical etc) clearly identifiable and readily accessible?
	

	Are appropriate measures in place to prevent reconnection to any energy source at times when persons can be put at risk?
	


	Stability
	Yes/No

	Is the work equipment provided stable?
	


	Lighting    
	Yes/No

	Are the provided lighting levels satisfactory?  
	


	Maintenance
	
Yes/No

	Can maintenance operations be completed without exposing users and maintenance persons to risks?
	

	If "NO" are 'safe systems of work' in place.
	


	Markings   
	Yes/No

	Are all necessary safety notices clearly visible?
	


	Warnings   
	Yes/No

	Are all warning notices and safety devices ambiguous?
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	Work Activity: - 


	Use of machine.

	Persons Exposed


	Users of machinery.

Maintenance and service personnel.


	Remedial Action Required.

	1. 

	2. 

	3. 

	4. 

	5. 

	6. 

	7. 

	8. 

	9. 


	Hazards Identified
	If present Yes
	If absent or not significant No

	Moving parts / machinery
	
	Noise
	
	Manual handling injury
	

	Moving materials
	
	Vibration
	
	Lone workers
	

	Access equipment
	
	Lasers
	
	Confined spaces
	

	Slips, trips and falls
	
	Cold objects
	
	Restricted access
	

	Pressurised systems
	
	Hot objects

	
	
	

	Electrical
	
	Light
	
	
	

	Substance exposure
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Date of assessment: - 

	Work Activity: - 


	Use of machine.

	Persons Exposed


	Users of machinery.

Maintenance and service personnel.


	Specific Site Conditions.

The area has ceiling fixed lighting the area in general appears to have limited lighting available. 

The floors are un-clean in many areas; this may lead to slips, trips and falls.

The machinery also would benefit from localised cleaning.


	Risk Evaluation.

	Score's

1 - Unlikely 

2 - Possible likely

3 - Minor or moderate or serious
	Likelihood of Harm/Injury

Score 1 – 3
	Severity

Score 1 - 3
	Risk Rating 

L x S

(Likelihood x severity)

	Physical Injury
	3
	3
	9

	Physical Agents
	2
	3
	6

	Substances
	2
	3
	6

	Manual Handling
	3
	2
	6

	Others lack of lighting
	2
	3
	6

	Trapping / nipping of limbs fingers etc
	3
	3
	9

	Falling
	3
	3
	9

	Human error 
	3
	2
	6

	Naked flame (burns)
	
	
	


	Keys Risks are those where the risk rating score is greater than 4.

Suitable training and the correct use of PPE & RPE can assist in controlling physical injuries.

Physical injury can be controlled by distance guarding, suitable systems need to be assessed and in place and maintained. This includes and is not limited to electrical / mechanical isolation of the system.

Systems of work need to be in place when machine is operating and when machine requires maintenance – removing objects.

When working at height additional guards – to prevent falling considered.

Other physical agents can be controlled by fixing of hazard warning signage for electrical and other services.

Substance can be controlled by compiling suitable and sufficient COSHH assessment and as a last resort the issue of selective PPE / RPE.

Manual handling can be lowered by correct and suitable instruction and training.
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	Work Activity: - 


	Use of machine.

	Persons Exposed


	Users of machinery.

Maintenance and service personnel.


	Other procedures: - 

Make sure each unit can be independently isolated (mechanically and electrically).

Complete electrical load and current checks including earth continuity to machines and record test results.

Remove any debris from around machinery and the floor area, ensure it remains clear from debris and persons, this allows free movement.

Improve markings to any and all supplied services' electrical etc.

Improve and highlight emergency controls.

Dust and debris around machinery to be cleaned.

Makeshift platform to be replaced.

Access ladder and fall protection requires further consideration 

Suitable systems of work to be in place, operated, maintained, controlled, supervised and monitored.
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