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PORTABLE APPLIANCE TESTING

Offices and other low-risk environments only – suggested initial intervals.

Evidence suggests that most faults to portable equipment can be spotted by simply looking at the equipment. A visual inspection of such equipment will normally be enough to comply with the relevant regulations. Therefore employers should identify any portable equipment that is present in the workplace and visually examine it for signs of damage and faults.

Although some may wish to use an electrician to complete these visual inspections they can be completed by a competent member of staff if they have received suitable training.

However, since some faults cannot be detected by inspection alone, all earthed equipment and most plugs and leads connected to electrical equipment should also undergo an occasional inspection and test. 

	Equipment / Environment
	User checks
	Formal visual inspection
	Combined inspection and testing.

	Battery operated equipment 

(less than 20 volts)
	NO
	NO
	NO

	Extra low voltage 

(less than 50 volts AC) 

I.e. telephone equipment, low voltage desk lights.
	NO
	NO
	NO

	Information technology

i.e. desktop computers VDU & DSE screens
	NO
	YES

2 – 4 years
	NO

If double insulated, otherwise up to five years

	Photocopiers, fax machines, not hand held, rarely moved.
	NO
	YES

2 – 4 years
	NO

If double insulated, otherwise up to five years

	Double insulated equipment, not hand held, moved occasionally 

I.e. fans, table lamps, slide projectors.
	YES
	YES

2 - 4 years
	NO

	Double insulated equipment, hand held i.e. some floor cleaners
	YES
	YES

6 months – 1 year
	NO

	Earthed equipment (class 1) 

I.e. electric kettles, some floor cleaners.
	YES
	YES

6 months – 1 year
	YES

1 to 2 years

	Cables (leads) and plugs connected to the above.

Extension leads (mains voltage)
	YES
	YES

6 months – 4 years depending on the type of equipment it is connected to
	YES

1 to 5 years, depending on the type of equipment it is connected to.


	Experience of operating the maintenance system over a period of time, together with information on faults found, should be used to review the frequency of inspection. It should also be used to review whether and how often equipment and associated leads and plugs should receive a combined inspection and test.
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Source “Health and Safety Executive”.


