MANUAL HANDLING ASSESSMENT


MANUAL HANDLING OF LOADS - CHECK LIST FOR ASSESSMENT.

Consider the risk of injury form manual handling operations, identify steps that can remove or reduce the risks, decide your priorities for action.

Summary of Actions.


                 Complete Information as required.

	Operations covered by assessment
	:

	Location:
	Personnel:




	Date of Assessment:
	Date of Review:

	Overall Priority for Action
	Nil - Low - Medium - High

	Action to be taken
	:

	Name of assessor:
	Signature:


Section 'A' - Preliminary:



 Delete as Required.

	Q1. Do the operations involve a significant risk of injury?
	Yes/No

	If yes go to Q2. 
	

	If no the assessment need go no further. If in doubt answer yes and seek further information from the "safety manual".
	

	Q2. Can the operation be avoided, mechanised or automated at reasonable costs?
	Yes/No

	If no go to Q3. If yes proceed and then check that the results are satisfactory.
	

	Q3. Are the operations clearly within the guidelines of appendix 1 of the Manual Handling Operations Regulations?
	Yes/No

	If no go to section B. If yes you may go to section 3 if you wish.
	


Section 'C' - Overall Assessment of Risk.

	What is the overall assessment of risk of injury?
	Insignificant - Low - Medium - High

	If not insignificant go to section 'D'.
	

	If Insignificant the assessment need go no further.
	


Section 'D' - Remedial Action.

What remedial action steps should be taken in order of priority?

Complete the summary above.

Compare it with other manual handling assessments; decide your priority for actions.

Section 'B' More Detailed Assessment Where Required.

Questions to be 
Levels of Risk.
Possible Actions.

considered. If yes place a
Low - Medium - High.
Make rough notes

tick in the available box and
in preparation for

consider the risk level.
completing section 


'D'.

	Do they involve?
	
	
	

	Holding loads away from the trunk
	
	Low - Medium - High
	

	Twisting
	
	Low - Medium - High
	

	Stooping
	
	Low - Medium - High
	

	Reaching upwards
	
	Low - Medium - High
	

	Large vertical movement
	
	Low - Medium - High
	

	Carrying distances
	
	Low - Medium - High
	

	Strenuous pushing/pulling
	
	Low - Medium - High
	

	Repetitive handling
	
	Low - Medium - High
	

	Work rate imposed process
	
	Low - Medium - High
	

	Insufficient rest/recovery
	
	Low - Medium - High
	

	The loads are they?
	
	
	

	Heavy
	
	Low - Medium - High
	

	Bulky or unwieldy
	
	Low - Medium - High
	

	Difficult to grasp
	
	Low - Medium - High
	

	Unstable or unpredictable
	
	Low - Medium - High
	

	Intrinsically harmful i.e.

sharp - hot - cold
	
	Low - Medium - High
	

	The Working Environment is there:
	
	
	

	Poor floors
	
	Low - Medium - High
	

	Constraints on posture
	
	Low - Medium - High
	

	Variations on levels
	
	Low - Medium - High
	

	Hot - cold - humid
	
	Low - Medium - High
	

	Poor lighting
	
	Low - Medium - High
	

	Strong air movements
	
	Low - Medium - High
	

	Individual Capabilities does the job:
	
	
	

	Require unusual talent
	
	Low - Medium - High
	

	Hazard those with health problems
	
	Low - Medium - High
	

	Hazard those who are pregnant or nursing mothers
	
	Low - Medium - High
	

	Call for special training or information?
	
	Low - Medium - High
	

	Other factors.
	
	
	

	Do clothing or equipment and PPE hinder movement?
	
	Low - Medium - High
	


Deciding the action of risk will call for judgement. Further information is available in the safety manual.

Further Information and Guidance.

For eliminating and reducing manual handling the following should be considered: -

Try to minimise the need for manual handling. Can it be eliminated entirely by the use of mechanical means? If not can the load be reduced? Can the load be broken down and items removed to enable more trips to take place?

Is the work environment poor of good? Can it be improved by additional lighting or altering shelves or work surfaces? Are there any hazards between the interaction of mechanical means and manual handling?

Move towards appropriate action levels.

· Levels below 16 Kg or 35 lb.


No special action required, provide those connected with manual handling of loads who may be exposed to risks i.e. young persons, nursing mothers and pregnant women with suitable training.

· Levels from 16 Kg to 34 Kg or 35 LB to 75 lb.


Procedures should be available to identify those who are unable to handle such levels regularly without un-acceptable risks unless mechanical assistance is provided.

· Levels from 34 Kg to 55 Kg or 75 LB to 120 lb.


Unless the regularly handling of these weights is limited to effective, supervised, suitably selected and trained persons, mechanical assistance 
is required.

· Levels above 55 Kg or 120 lb.


Mechanical assistance and handling assistance should always be considered, very few persons can regularly handle loads of this size.


When manual handling is unavoidable try to work within these action levels.

Check Lists for Managers and Supervisors.

· Check the nature of the manual-handling task for which you are responsible, include the nature and the extent of the hazards.

· Assess the capabilities of the individuals for who you are responsible for i.e. age, gender, health conditions, degrees of skill or experience, in relation to their ability to complete the tasks.

· Review and re-assess regularly in particular when significant changes occur in the workforce, the location and the environment.

· Make rest periods and job rotation schemes that may be useful during repetitive operations to minimise any adverse effects of fatigue and monotony.

· Consider appropriate training, both practical and theoretical, in safe manual handling operation methods for any employees who are or may be required to undertake manual handling.

Supervisory training should equip them to assess tasks and so far as reasonably practicable, plan how this should be done. To be able to make use of any manual handling aids and facilities and be able to identify the requirements and need for training. To allocate to persons most suited to cope with the tasks in hand. To make sure that the training work force has had is properly and consistently used and followed.

Check List for Employees.

· Respect the safe methods of work in which suitable training and instruction has been given.

· Use correctly any suitable mechanical handling equipment, which has been provided.

· Inform about any changes in conditions or other circumstances that may effect your capability to undertake the manual handling of any load, including any physical conditions.

· Report to the supervisor before carrying out any manual handling of loads in which the weight appears to be excessive.

· Co-operate with the employer in the maintenance of the workplace, including keeping the floors and other working areas and surfaces clean from obstructions and substances likely to cause or to be the cause of persons to slip, trip or fall.

· To use correctly any personal protective clothing that has been provided.

If you have a problem related to health, safety or welfare at your workplace discuss it with your supervisor, manager or safety representative.
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