RISK ASSESSMENT GUIDANCE NOTE


A risk assessment process form is at the rear of this issued guidance note. Reports have revealed that risk assessments have not been prepared for the works being completed. In many cases if a risk assessment had been completed and in place the incident would have not occurred.

To assist in the completion of the risk assessment process this guidance note is prepared to guide you through the issue of risk assessment.

Task or identified operation 

Identify the task for which the assessment is being completed for. Sub divide or issue more than one if necessary, remember the principle of “KISS” keep it short and simple.

Hazard(s) identified.

Hazards are the things that could lead to harm of an individual, group of people or property damage; these have the potential to cause harm. List any relevant hazard on individual lines. If there are multiples divide the operation or task. Trivial risks can normally be ignored.

Removal of the hazard reduces the risks. Generally consider “there are low risks not no risks”.

Risk.

Risk is the likelihood that harm will occur from a hazard. 

We need to consider any individual be they working on site, outside the site, visitors lawful and unlawful. Group persons together if they are subject to the same risk.

Degree of risk.

This takes judgement and is a subjective matter. Identify the hazard alongside each individual or groups at potential risk. Risks have been categories as low risk, medium risk or high risk.

A low risk is where the likelihood of harm to individual or damage to property occurring is so small that little or no preventative or protective measures are required.

Preventative and protective control measures.

Whenever possible risk must be eliminated.

In the end section to consider and write down what is to be in place to control the identified risks.

All risk assessments must be reviewed and revised if the work or circumstances change or alter.

	Assessment Summary:
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RA/ 
	Date:




	Activity:

………………………..                         ………………………..……………………..…………………………..                       
	Hazard or Subject Matter:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….


	Persons at Risk: 

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….


	Description Of Risks And Likely Consequences:
1. …………………………………………………………………………………………………

2. …………………………………………………………………………………………………

3. …………………………………………………………………………………………………

4. …………………………………………………………………………………………………

5. …………………………………………………………………………………………………

6. …………………………………………………………………………………………………
	Risk Rating

1. ………

2. ………

3. ………

4. ………

5. ………

6. ………


	Control measures.
1. ………………………………………………………………………………………………………………………….

2. ………………………………………………………………………………………………………………………….

3. ………………………………………………………………………………………………………………………….

4. ………………………………………………………………………………………………………………………….

5. ………………………………………………………………………………………………………………………….

6. ………………………………………………………………………………………………………………………….

· Residual Risk. Provided the controls are implemented and maintained, the residual risk will be low.


	Further action:
· Where there is a shared obligation, all parties should co-operate and co-ordinate the procedures and any work systems to secure and safeguard the persons at risk.

· Establish a written work system with contractors regarding their safe system of work and their risk assessments for all employees and assurance for the safety of the persons at risk.

· Inspect areas routinely and report findings.

· Keep records.
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